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Tenant Improvement/Remodel Plan Review Submittal Checklist 
 

 1. Completed City of Excelsior Building Permit Application Form. 
 2. Three copies of the following Architectural and Structural documents. Certified by licensed 

professionals (unless applicant can demonstrate exemption to Minnesota Rule 1800.5200). 
 

A.  Completed Building Code Analysis Form 
 Identify Construction Type 
 Identify all Occupancy Groups and associated floor areas 
 Demonstrate through calculations that the proposed work complies with building code 

allowable area limitations. Provide a plan diagram if mixed occupancy-separated use. 
 Indicate the occupant loads and existing 
 Provide plumbing fixture calculations based upon occupant load.  

B.  Floor Plans 
 Clearly differentiate between existing and new work. 
 Provide functional room names for all spaces. 
 Indicate location of fire related assemblies & construction types. 
 Provide dimensions at all new work. 
 Provide reference marks to other drawings (elevations, sections, and details). 
 Identify all exit signs and emergency lighting.  

C.  Sections and Details of Construction 
 Illustrate the basic wall section and detail transitions.  
 Indicate materials and configurations at transitions. 
 Provide crucial elevations points and dimensions. 
 Indicate flashings, weeps, and joints.  

D. Construction Assemblies – provide details and test assembly references. 
E. Interior Elevations – provide dimensioned elevations at handicap accessible function 

areas. (Toilet Rooms, Reception Counters, Drinking Fountains, Sinks & counters for non-
work related uses). 

F. Energy Code Worksheet documentation (only required if changing occupancy groups). 
 

 3. Hennepin County Environmental Health - If applicable, letter of approval from Hennepin 
County is required prior to the issuance of a building permit. 

 4. Metropolitan Waste Control Commission – SAC Determination  
 5. A copy of the recording of a Variance or Conditional Use Permit, if applicable. A copy of the 

recording of a Variance or Conditional Use Permit is required to be submitted to the City prior 
to issuance of a building permit.   

 
Plumbing Plans must be submitted to the Minnesota Department of Labor and Industry for 
approval prior to submitting to City.  
 

Additional Submittal Requirements for New Construction or Additions 
 

 1. Submittal of Escrow Deposit Fee.  
 2. Two sets of certificates of survey.  Surveys must comply with Excelsior City Code, Appendix 

E, Article 9.  (must be submitted in both hard copy and electronic form/format, dwg & pdf).   
 3. Grading Plan and Details (hard copy and electronic form/format – pdf). 
 4. Utility Plan and Details.  
 5. Landscape Plan and Tree Preservation plan. 
 6. The Building Official may require soil test and an engineer’s analysis if any questionable soils 

are encountered. 
 7. Complete and Sign, Application for Permit to Construct, Repair or Remove Sidewalk, Curb and 

Gutter, and Driveway Access to Public Street, if applicable. 
 8. Complete and Sign, Application for a Site Alteration Permit for Historic Structures and Historic 

Districts, if applicable (Sec 20-5). 
 9. Minnehaha Creek Watershed District Stormwater Management Plan, which is required prior to 

issuance of any City building permit.   
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Building Permit Fee Schedule – January 2015 
 
 

Residential Application 
Processing Fee - .5% of estimated job value - Minimum - $5.00; Maximum - $100.00 

 
Commercial Application 

Processing Fee - 1.5% of estimated job value – Minimum - $5.00; Maximum - $200.00 
 
            
Building Permit Fees      
 $1.00 - $500.00   $25.00 

 

 $501.00 to $2,000.00  $25.00 for 1st $500 + $3.25 ea. add’l $100 

 $2,001.00 to $25,000.00  $73.75 for 1st $2,000 + $14.75 ea. add’l $1,000 

 $25,001 to $50,000.00  $413.00 for 1st $25,000 + $10.75 ea. add’l $1,000 

 $50,001 to $100,000.00  $681.75 for 1st $50,000 + $7.50 ea. add’l $1,000 

 $100,001 to $500,000.00  $1,056.75 for 1st $100,000 + $6.00 ea. add’l $1,000 

 $500,001 to $1,000,000.00 $3,456.75 for 1st $500,000 + $5.00 ea. add’l $1,000 

 $1,000,001.00 and up  $5,956.75 for 1st $1,000,000 + $4.00 ea. add’l $1,000 

 
Plan Review - 65% of permit fee 
 
Surcharge -  .0005 times value – Minimum .50; Flat Permit Fee - $5.00 
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